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A person needs to appoint a professional to undertake architectural work. Understand Statutory requirements applicable to the performance of architectural work. 
Refer Section 1: “PREAMBLE”

MUST THE WORK BE PERFORMED BY AN ARCHITECTURAL PROFESSIONAL?

WHICH CATEGORY OF ARCHITECTURAL PROFESSIONAL MAY DO THE WORK?

APPOINT THE REQUIRED CATEGORY OF ARCHITECTURAL PROFESSIONAL

MEASURES TO ENSURE THAT PROFESSIONALS ARE COMPLIANT

Establish if the work/service may 
be undertaken by professionals 
other than architectural 
professionals ,if YES continue 
below,if NO proceed to no.2

Establish if the work/building 
type, falls outside of the range of 
types identified for architectural 
professionals,if YES continue 
below,if NO proceed to no.4

If the work/building type, is not 
identified in 1, 2 or 3, refer to 
SACAP directly,if YES continue 
below.

Refer Section 2: 
Schedule 2 “SPECIALISED 
SERVICES”

Refer Section 1: 
“PREAMBLE” 3. Exemptions (Pg 13)

Refer Section 1: 
“PREAMBLE”  (Pg 14,15)

Refer Section 1: 
“PREAMBLE” clause 4,7 (Pg 18)

Consult relevant 
Acts/consult relevant 
Voluntary Associations’s 
before appointing 
professional.

Consult relevant Acts/consult 
relevant VA’s before appointing 
professional.

Ensure that person identified to 
do work is a registered 
professional i.t.o the Act related 
to their profession

Consult the IDOW MATRIX 
Section 2 Schedule 1.

Identify the building type (Class 
of Occupation) Classes A-L

Confirm the PROJECT COMPLEXITY 
(B,L,M,H)

Confirm the SITE SENSITIVITY 
(low, medium, high)

4. Establish Categories of 
Professionals who can undertake 
the work.

Consider the CHARACTERISTICS & SCOPE OF ARCHITECTURAL SERVICES of the Architectural work to be undertaken 
(Refer Schedule 3 pg 2 & 5)

Consider the MINIMUM Competencies of the identified categories of Architectural Professionals (Refer Schedule 3 pg 5 to 8)

Select the Category of Professional considered appropriate for undertaking the work
IF a Category of Professional is not identified to perform the category of work as per the MATRIX ,they must produce a SPECIAL 
CONSENT CERTIFICATE, certifying that they may undertake the work. (Refer schedule 4: Special Consent Policy)

It is highly recommended that 
the Professional is engaged for 
the FULL Scope of services 
(Stages 1 – 6)

Source the identified Category of 
Architectural Professional in 
consultation with colleagues, VA’s

Architectural Professional confirms that they are competent to undertake type of work identified by 
completing “ARCHITECTURAL COMPLIANCE CERTIFICATE” (Schedule 5) , and submitting it to the Local 
Authority when seeking plan approval
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NB - Check on SACAP website that the professional is registered
- Portfolio
- PI Cover

NB SACAP’s Code of Conduct sets 
out the procedures/actions to 
be followed if professional does 
not comply.

Figure 1: the application of the sacap identification of work [idow] framework in identifying the type of architectural work and the scope of architectural services which may be undertaken by the different categories of architectural professionals.
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